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SENDCO

The person with overall responsibility for SEND is Mrs Jane 
Cockerill (Special Educational Needs and Disability 
Coordinator- SENDCo). 

The SENCo can be contacted via the school office on 01733 
574717 or by email office@norwoodschool.co.uk or 
senadmin@norwoodschool.co.uk

mailto:office@norwoodschool.co.uk
mailto:senadmin@norwoodschool.co.uk


SEND 
GOVERNOR

The governor with responsibility for SEND is Mrs 
Holly Kirkpatrick. 

Any correspondence to governors must be in 
writing, addressed to the Clerk of the 
Governing Body. This correspondence can be 
passed on via the school office. 

office@norwoodschool.co.uk

mailto:office@norwoodschool.co.uk


IDENTIFYING AND 
ASSESSING SEN
To obtain greater understanding of a child’s learning 
difficulties, other agencies may be contacted for further 
investigation i.e. educational psychologist.



PARENT/
CARERS
Involvement from 
parents/carers is key to 
supporting school staff to 
understand how to meet 
your child’s needs.



EHCPS -
EDUCATION, 
HEALTH AND 
CARE PLANS

Further information about 
EHCPs can be found via the 
following link: Peterborough 
Information 
Network | Assessment and 
Education, Health and Care 
plans (Local Offer)

https://fis.peterborough.gov.uk/kb5/peterborough/directory/site.page?id=KfRVLCQJHRs
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ANNUAL 
REVIEW



TERMLY REVIEW 
MEETINGS
In addition to Consultation appointments with your child’s class 
teacher, the needs of children with special educational needs are 
also reviewed termly with the SENCo.

The progress of children is monitored through the Assess, Plan, Do, 
Review cycle with input from the child, parents and school staff. 

Pupil and parent discussions are utilised throughout the year to 
inform provision. 

Parents/carers can view pupil learning plans and passports 
through our online SEND platform – TES Edukey App



MOVING BETWEEN PHASES OF 
EDUCATION – STARTING SCHOOL

New to Reception pupils have visits to school in the Summer 
Term. During these visits, pupils meet:

• the adults that will be working with them, 

• their Year 6 buddy,

• other key members of school staff. 

Parents/ Carers visit with their child for an individual 
meeting with the class adults to provide parents/carers 
with time to share any confidential information and 
concerns or queries. 



TRANSITION PERIOD
Some pupils with Special Educational Needs benefit from a 
part-time transition period. This is completed in agreement 
with the parents/carers. 

During the transition period the child is introduced to adults 
that will be working with them, other children within the 
class and the learning environment for increasing sessions 
over a short period. At the end of the transition period, 
adults and the child, where possible, discuss the next steps. 
This may be an agreement that the child is ready to start 
full time at Norwood or may require further transition 
opportunities.



TRANSITIONING 
TO A NEW CLASS

All pupils experience a transition period to build exposure to their new 
classroom environment and class adults in July each year. 

This gives pupils the chance to explore their surroundings and get to 
know the adults that will be working with them.

For pupils that may struggle, additional visits to the classroom as well as 
spending additional time with adults in their next year group, supports 
them in beginning the new school year successfully.

Many children benefit from seeing pictures of the new environment and 
knowing the routines. 

Children and parents/carers can view each of our learning spaces on 
our website Norwood Primary School - Transitioning to a New Class

https://www.norwood-school.co.uk/page/?title=Transitioning+to+a+New+Class&pid=474
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ADAPTATIONS TO 
THE LEARNING 
ENVIRONMENT

Resources are used to enable pupils to learn best. 

Weighted waistcoats, sensory circuits, coloured overlays and use of ear 
defenders are a few of the ways in which resources are used to ensure 
pupils can access their learning. 

Work stations, visual timetables and furniture arrangements are all 
considered to support a child in their learning. 

A calm learning environment is encouraged and the school stop sign is 
a calm quiet approach to ensuring all pupils are ready to listen.

Classrooms are inviting and supportive and set up to reduce sensory 
overload.



STAFF 
EXPERIENCE
Staff have experience of supporting a 
range of needs including those with:

• Visual impairment, 

• Autism Spectrum Disorder, 

• Speech and language difficulties, 

• Dyslexia, 

• Down Syndrome,

• Hearing impairment. 

When a child joins the school with a need 
with which we are not familiar, we 
endeavour to build knowledge through 
outside agency support.



EXTRA CURRICULAR 
ACTIVITIES
• Where pupils with a special educational need or disability require 

support to access a trip, visit or activity, a familiar adult will accompany 
them either on a 1:1 basis or as part of a small group. 

• Adults who accompany children are fully trained to understand their 
needs which are identified and planned for on the risk assessment. 

• For residential trips, an adult is assigned to support a child with SEND, 
where required, and a meeting with parents/carers carried out in 
advance to identify how the pupil can access the trip to ensure that the 
pupil will have a safe and enjoyable time.



LUNCHTIMES
• A variety of adult led activities and play resources are provided 

at lunchtime to support all children to have a happy and 
relaxing lunchtime. 

• The Midday Team are made aware of key individuals who may 
struggle during unstructured times.

• Some pupils require high levels of supervision to ensure safe 
play. These individuals access lunchtime play with a higher 
adult to child ratio. 



MY HAPPY 
MIND

Our mental health programme, My Happy 
Mind, helps all children to develop an 
awareness of positive mental health. 

Some pupils with additional needs, require 
further support to recognise, understand and 
manage their emotions. 

There are intervention packages to develop 
pupils who require further support.  



FAMILY 
SUPPORT

Our Family Support website page details lots of charities and helplines to 
support families with a range of needs. 

Norwood Primary School - Family Support

SEND Information Advice and Support Service SENDIASS 

Offers impartial information, advice and support to parents/carers of and 
children/young people with Special Educational Needs and Disabilities. 

• Advises and supports parents, children and young people through the 
SEND processes 

• Advises and supports parents/young people to use their rights to make 
sure the educational needs of their child/themselves are met  Supports 
parents to work with schools, children’s services, health and other 
professionals 

• Informs parents/young people about other support services and 
organisations 

• Advises and support parents/young people resolve disagreements 

• Provides information, advice and support on Mediation and Tribunal For 
support contact 0300 365 1020 or email sendiass@peterborough.gov.uk 

https://www.norwood-school.co.uk/page/?title=Family+Support&pid=749
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SPECIALIST SUPPORT
Parents/carers can also access specialist support from the following 
professional services:

Autism Outreach Services Peterborough Information Network | Autism (Local 
Offer)

Educational Psychologists Peterborough Information Network | Educational 
Psychology Service (Local Offer)

Occupational Therapist - Cambridgeshire Children's Occupational Therapy 
advice line

School Nurse - Cambridgeshire and Peterborough Healthy Child Programme -
Health Visiting and School Nursing Service

Speech and Language Therapists Children's Speech and Language Therapy 
Service- Peterborough (CPFT) | CPFT NHS Trust
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